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AAC representative request form
To request external RCP representatives for AACs

Please complete this form and return it to the Advisory Appointments Committee (AAC) team at aac@rcp.ac.uk along with a copy of the JD or JDs. To request a list of prospective external RCP representatives for your upcoming AAC. Kindly provide 8+ weeks’ notice. Please note, we cannot provide lists at under 5 weeks’ notice. If less than 6 weeks’ notice is provided recruiting trusts are requested to also look for representatives on their own. Reps found by the employer must still have their eligibility checked by us. 

Click in the selection boxes to check or uncheck them. Those marked with a red asterisk are mandatory.

	Question
	Response

	1. Name of trust*
	

	2. Date of AAC*
	

	3. Specialty of AAC*
	

	4. Type of employer*
	☐ NHS trust
☐ NHS foundation trust
☐ Wales health board
☐ Northern Ireland health and social care trust
☐ Isle of Wight NHS trust
☐ Hospice
☐ Jersey Health and Community Services
☐ States of Guernsey Health and Social Care
☐ Isle of Man Dept of Health and Social Care 
☐ Defence Medical Services Directorate
☐ UK Health Security Agency
☐ University

	5. RCP-provided JD reference number (if the JD was previously sent for review and is still valid). 
If the JD has not been reviewed, you must send a copy of it, along with this form, to aac@rcp.ac.uk 
	

	6. Grade of post*
	☐ Consultant
☐ Honorary consultant
☐ Specialty doctor
☐ Specialist

	7. Subspecialty (if hepatology or stroke medicine)
	

	8. Secondary subspecialty or additional specialty
	

	9. Direct clinical care (DCC) in job plan (number of PAs)*
	

	10. Supporting professional activities (SPAs) in job plan (number of PAs).* 
NB: 1.5 SPAs should be ring-fenced for revalidation in full-time roles of 10 programmed activities (PAs) and less-than-full-time (LTFT) roles of <6 PAs. LTFT roles of >6 PAs should include a minimum of 2 PAs or more as SPAs
	

	11. On-call PAs if any (weekend and evening on-calls only), if not included in full-time 10 PAs/week DCC above
	

	12. Is there a GIM requirement?
	☐ General internal medicine (GIM)
☐ Acute internal medicine (AIM)
☐ Acute medicine
☐ No GIM component

	13. Time of AAC (optional)
	

	14. Name of trust contact for AAC*
	

	15. Job title of trust contact
	

	16. Email of trust contact*
	

	17. Trust contact phone number*
	

	18. Second contact number (optional)
	

	19. Name of clinical lead of recruiting department
	

	20. Email address of clinical lead
	

	21. Can the rep attend the AAC remotely – via MS Teams, Zoom or similar?*
	☐ Yes        ☐ No

	22. Does this JD meet the RCP guidance? Please use the checklist in the job description guidance to ensure compliance
	☐ Yes        ☐ No


*Please note that the questions marked with a red asterisk (*) are mandatory, without them we cannot process the form to create an AAC file and send representative lists. 
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